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GENERAL VACATION REQUEST APPLICATION 
 

APPLICATION REQUESTING PUBLIC WORKS’ PREPARATION OF 
PUBLIC NOTIFICATIONS AND ENGINEERING REPORT TO THE BOARD OF SUPERVISORS  

FOR PUBLIC ACCEPTANCE 
 
Vacation Category:   
 

 Road/Highway  Offer of Dedication  Public Service Easement  Excess Right-of -Way 
 

 Other (please describe)  __________________________________________________________________ 
  
Street/Alley/Public way sought to be vacated:   ____________________________________________________  
 
Petitioner’s Assessor’s Parcel No.:  ____________________________________________________________  
 
Petitioner’s Name:  _________________________________________________________________________  
 
Petitioner’s Mailing Address:   _________________________________________________________________  
 
Petitioner’s Telephone Number:   ______________________________  Email:  ___________________________  
 
Reason(s) why you are seeking to pursue this vacation? 
 
 _________________________________________________________________________________________  
 
 _________________________________________________________________________________________   
 
What use(s) do you propose to make of the public way if vacated? 
 
 _________________________________________________________________________________________  
 
 _________________________________________________________________________________________   
 
 
Do you intend to purchase a portion or all of the vacated public way?  Yes  No  N/A 
 
If applicable, describe the area intended to be purchased: 
 
 _________________________________________________________________________________________  
 
 _________________________________________________________________________________________   
 
 
Signature of Petitioner:    _______________________________  Date:   _________________________  
 
A petition for vacation (see attached), exhibit map identifying the boundaries of the proposed vacation (can be a 
Subdivision or an Assessors Parcel Map) and a $400 fee deposit must accompany this application to initiate 
project review (make check payable to “County of Mono”). Depending upon project scope, additional reports, 
plans or surveys may be required to complete the application. All road vacation requests are to be consistent 
with California Streets and Highways Code, Sections 8320-8325. 

http://www.monocounty.ca.gov/�
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MONO COUNTY 

REQUEST / PETITION FOR VACATION OF PUBLIC ROAD 
 
Name of petitioner(s) on whose behalf the petition is filed: 
 
 _________________________________________________________________________________________  
 
Does hereby petition the Mono County Board of Supervisors to vacate the segment of public road/offer of 
dedication/right-of-way/public service easement per exhibit map attached hereto also described as: 
 
 _________________________________________________________________________________________  
 
 _________________________________________________________________________________________  
 
(This description must include reference to a map of record which identifies the street highway or public service 
easement proposed to be vacated This can be the tract or parcel map number which originally dedicated the 
roadway to the county)  
 
And hereby petition the Mono County Board of Supervisors to vacate said segment of public road for the reason 
that: 
 
 _________________________________________________________________________________________  
 
 _________________________________________________________________________________________  
 
And further request that after giving notice as required by law that a time and date be set for a public hearing 
before the Board of Supervisors on this matter more particularly described above. 
 
 

PRINT NAME 

1. ________________________  

2. ________________________  

3. ________________________  

4. ________________________  

*5. _______________________  

6. ________________________  

7. ________________________  

8. ________________________  

9. ________________________  

**10. _____________________  

11. _______________________  

12. _______________________  

13. _______________________  

14. _______________________  

15. _______________________  
 

MAILING ADDRESS 

 __________________________________________________________  

 __________________________________________________________  

 __________________________________________________________  

 __________________________________________________________  

 __________________________________________________________  

 __________________________________________________________  

 __________________________________________________________  

 __________________________________________________________  

 __________________________________________________________  

 __________________________________________________________  

 __________________________________________________________  

 __________________________________________________________  

 __________________________________________________________  

 __________________________________________________________  

 __________________________________________________________  

*Requires the Board of Supervisors to schedule a public hearing to vacate a public service easement. 
**Requires the Board of Supervisors to schedule a public hearing to vacate a street or highway. 
NOTE: All petitioners must either own land abutting or within 10 (ten) miles of the proposed vacation. 
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MONO COUNTY 
ROAD VACATION INFORMATION AND INSTRUCTION SHEET 

 
IMPORTANT: Please read this instruction sheet fully. The procedure for processing requests 
to vacate streets, alleys or other public property interests can be complicated. Be aware that 
improperly completed petitions or forms will cause additional delay. 
 
Road Vacation Basics: 
 
The power to vacate a street, alley or public road within Mono County outside of the city of 
Mammoth Lakes is vested in the Board of Supervisors. The Board may vacate a public road if 
it deems that such a vacation would be in the “public interest”. The statutes of the State of 
California prescribe a procedural process for determining whether or not a road should be 
vacated, and in addition to this, all vacations must be in conformation with the Mono County 
General Plan. Please note that the Board of Supervisors may ultimately reject road vacation 
proposals at their discretion. For answers to frequently asked questions and an outline of the 
procedure for a road vacation see the following sections. 
 
Frequently Asked Questions: 
 
What is a road vacation? 
A vacation is a legal abandonment or reduction in size and/or status of a public right-of-way 
(including a county road) or any parts thereof (or any public property under the jurisdiction of 
the Board of Supervisors). The vacation process is also used to terminate offers of dedication 
for streets, highways, and public service easements. 
 
Who can initiate a vacation? 
You have the right to request a vacation if the road or right-of-way abuts your property by 
filing the proper petitions, form, and fees with Mono County. 
 
How many signatures are needed for my petition? 
According to California Streets and Highways Code Sections 8320 and 8321, the number of 
signatures needed varies depending upon the type of road vacation requested. If your 
petition is filed on behalf of 10 or more landowners to vacate a street or highway, the Board 
must schedule a public hearing. If your petition is filed on behalf of five or more landowners 
to vacate a public service easement, the Board must schedule a public hearing. If your 
petition is filed on behalf of fewer than five landowners, the Board, at its discretion, sets a 
date, time and place for public hearing. 
You may submit a petition as follows: 

• Ten or more landowners (to vacate a street or highway) 
At least two of the petitioners must reside in the road district in which some part of 
the street or highway proposed to be vacated is located and must be taxable within 
that district to pay street and road maintenance expenses. 

• Five or more landowners (to vacate a public easement) 
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At least one of the petitioners must reside in the township in which the street, 
highway or public service easement proposed to be vacated is located. 

• An interested person (fewer than five landowners) 
 
Is a road vacation proceeding automatically approved by the Board with a petition? 
 
There is an important distinction between the initiation of vacation proceedings, and an actual 
decision by the County to vacate a street, highway, or public service easement (or offer of 
dedication).  Even if the County is required to initiate general vacation proceedings pursuant 
to a qualified petition, it is not required to ultimately approve the general vacation. It is merely 
required to mail and post notice of the proposed general vacation, and hold a hearing on the 
matter. 
 
What is the difference between public and privately maintained roads? 
Within Mono County there are basically public and privately maintained roads. County owned 
or maintained roads were “accepted” through subdivisions or through zones of benefit. 
Privately maintained roads exist where a road is on private property where the county has 
“not accepted” an offer of dedication or where an offer to the public was never made. There is 
a substantial amount of dedicated right-of-way in Mono County that has never been accepted 
by the County. 
The status of the roads in Mono County can be determined by reviewing the Mono County 
Maintained Mileage Map and, if applicable, by checking information on the subdivision map. 
The Mono County Maintained Mileage Map is available online, in the Mono County web site 
(http://www.monocounty.ca.gov/) within the Public Works Departments section, and then 
through the County Road Operations link. If you are unsure of a particular road, right-of-way 
or easement status, you may contact Public Works at 760.932.5440 or email at 
monopw@mono.ca.gov.  
 
Can Mono County process a State Highway vacation? 
State Highway vacation requests are exclusively handled by Caltrans (State Highways 395, 
270, 266, 203, 182, 158, 120, 167, 89 and 6). You may contact Caltrans at their Bishop 
District 9 office, or through their web site at http://www.dot.ca.gov/dist9. 
 
Why would the County not
The Board of Supervisors may not vacate a street, highway, public service easement, or offer 
of dedication unless it can find that it is unnecessary for present or prospective public use 
(Street & Highways. Sec. 8324(b)).  

 vacate a road? 

In addition, courts have required in certain circumstances that the Board also make a finding 
that there is a public benefit to be gained from the vacation (Heist v. County of Colusa, 
supra). 
 
Who owns the land when a road or an offer of dedication is vacated? 
 
If the Board of Supervisors should decide to vacate a public road, it may either sell the 
property, allow it to revert to private ownership or have it remain in the public ownership. The 
Board’s choice of alternatives will depend on the facts and findings of each particular 
vacation request. In the case of an unaccepted offer of dedication, a vacation merely 

http://www.monocounty.ca.gov/�
mailto:monopw@mono.ca.gov�
http://www.dot.ca.gov/dist9�


  

Road Operations • Parks • Community Centers • Land Development • Solid Waste 
Fleet Maintenance • Building Maintenance • Campgrounds • Airports • Cemeteries 

terminates that offer of dedication and does not necessarily relinquish ingress and egress 
prescriptive rights of neighbors or utility easement rights. 
 
Procedure for a road vacation: 

I. Initiating a vacation 
a. Submit application, petition, exhibit map, and fee. 
b. Petition by landowners - A petition can be delivered to the Mono County Dept. 

of Public Works by petitioner(s) or their attorney along with a completed road 
vacation request application, exhibit map and the prescribed deposit fee of 
$400.  

i. Number of petition signatures  

• Ten or more landowners (to vacate a street or highway) 
- At least two of the petitioners must reside in the road 
district in which some part of the street or highway 
proposed to be vacated is located and must be taxable 
within that district to pay street and road maintenance 
expenses. 

• Five or more landowners (to vacate a public easement) - 
At least one of the petitioners must reside in the 
township in which the street, highway or public service 
easement proposed to be vacated is located. 

• An interested person (fewer than five landowners) 
ii. Petition contents required (pursuant to Sts. & Hwys. Code Sec. 

___) 

• Name of person or persons on whose behalf the petition 
is filed 

• List the name and mailing address of each petitioner 

• Provide reference to a map of record which identifies the 
street highway or public service easement proposed to 
be vacated 

• A written description of the proposed vacation including 
an exhibit map. The exhibit map may be an assessors 
parcel map or the subdivision map that created the right-
of-way.  

 
II. Public Works Review of Application – applications are reviewed for completeness 

and depending upon road vacation criteria, the application maybe denied. If the 
proposed vacation application is acceptable by law through staff review, then staff 
will notify the applicant. Next, staff will process a report and resolution for the 
“Board’s Intent to Vacate” for the Board to consider at a regularly scheduled Board 
Meeting.  
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III. Board Intent to vacate – after an initial Board vote in favor of the proposed 
vacation, staff will perform the following public notification steps as prescribed by 
law. 

1. Notify the petitioner(s) and adjoining land owners of the 
date, time and place of the scheduled public hearing at 
least two weeks prior to the scheduled hearing. 

2. Post “Notice of Public Hearing” notices along the 
alignment of the proposed vacation for at least two 
successive weeks prior to the public hearing. 

3. Cause to be published in the local newspaper for at least 
two successive weeks prior to the scheduled public 
hearing, a “Notice of Public Hearing” concerning the 
proposed vacation.  

IV. Public Works’ staff prepares a “Resolution Declaring Vacation” for the Board of 
Supervisors to adopt.  

V. Board of Supervisors Meeting – an open hearing is held allowing for applicant and 
public comments, then the Board votes on the requested vacation. If they so 
decide at the public hearing, then staff will record the vaction resolution with the 
Mono County Recorder. Copies of the recorded vacation are then mailed to the 
applicant and distributed to the Assessor’s Office for revision of Assessor’s maps. 

VI. Ownership of underlying land – if applicable, the board may decide to retain 
ownership of the underlying land, sell it at public auction, or negotiate a purchase 
with the adjacent land owner(s). In a case of where the Board is merely vacating an 
offer of dedication, ownership of the underlying land is not affected. 
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